Mpunoxewne o
k Mpukasy ot 77/ 4043 Ne 340 -n

MHCTPYKUWNA
0 nopsAkKe BblAauu CNpaBok, COAePXalMUX CBeAEHUA PernucTpaUMoHHOro y4eTa rpaxaaH u (vnn)
MHGOPMaLUIO O XKUNbIX NOMELLEeHUAX,
MocyaapcTBEHHLIM 06NacTHbLIM GIOAXKETHBIM yupeXaeHuem
«MHoOroyHKUMOHanNbHbIA LEHTP NpeaocTaBneHus
rocyAapCcTBeHHbIX U MyHULMNanbHbIX ycnyr MypmaHCcKon obnacTu»

1. O6wme nonoxeHus

1.1. HacTtoswasa NHcTpyKkuma noarotoBnieHa B COOTBETCTBUM C.

depepanbHbIM 3akoHOM OT 27 uons 2006 roga Ne 149-03 «O6 nHdDopMaumm, MHHOPMaUMOHHbBIX
TEXHONOMMUSX U 0 3aLnTe NHpopmaumny,

denepanbHbiM 3akoHoM oT 27 uiona 2006 roaa Ne 152-®3 «O nepcoHanbHbIX AAaHHbBIX;

Ykasom MpesnaeHTa Poccuiickoit denepauuu o1 6 mapTa 1997 ropna Ne 188 «O6 yTBepxaeHwuu
nepeyHs CBEAEHWIA KOHMUAEHUMANbHOro Xapakrepa;

1.2. WHcdopmaums 0 rpaxaaHax 1 Xunbix nomelleHusax, coaepxailasca B Ha3se paHHbix FOBY
«MoL MO» (panee - vHgopmauus), umeeTt craTyc cnyxebHo MHdopmaumKn, JocTyn K KOTOpOW W
pacnpocTpaHeHue orpaHunyeHbl. VHpopmauuns o rpaxaaHax (nepcoHanbHble AaHHble) — CBEAEHWUA O
takTax, CoBbITUsAX U 0GCTOATENbCTBAX YaCTHOM XM3HU rpaxaaHHa, No3sonstoLne naeHTuduUMpoBaTb
ero NMUYHOCTb, MMEIOT KOHGMAEHUMANbHbIA XapakTep.

1.3. Beoa vHdopmaumy B 6a3y AaHHbix FTOBY «MoL| MO» (nanee - 6a3a AaHHbIX) OCyLlecTBnAeTCA
Ha OCHOBaHWM NpeAcTaBnsemMblX uandeckumn 1 rpUanHECKUMU  Nuuamn (cobeTBEHHMKaMK,
HaHUMAaTENAMU XWUMbIX MOMELLEHUA roCyAapCTBEHHOO WM MyHULMNANbHOMO HKMNALLHOMO doHaa)
[OKYMEHTOB Ha XMrble NOMELLEHNA 1 LOKYMEHTOB, YA0CTOBEPAOLMUX [IMHHOCTL, & TAKXKE MO coobLweHnam
COOTBETCTBYIOLLMX BEAOMCTB 1 OpPraHos.

1.4. NHdopmauma npefocTaBnseTca B BUAE CNpaBok. CnpaBku SIBNAKTCA MaTepuanbHbIMU
HOCUTENAMMN AOKYMEHTUPOBAHHON UH(OPMaLWK, HOCAT MHOPMaLMOHHBIN XapakTep, (POpPMUPYIOTCA Ha
OCHOBaHUM UHAOPMaLMK, coaepxalleincs B 6ase fgaHHbIX. MHpopmaums, CoAepxallasncs B cnpaskax, He
CNY>XUT OCHOBaHWEM OrpaHW4eHus Wunu Ycrosvem peanusauuu npas v csobon rpaxaaH,
npeaycMoTpeHHbIX  KoHcTuTyuuen Poccuinickon  ®depepauun, deaepanbHbiMM - 3aKoHaMu - U
3akoHoAaTeNbHbIMK akTamu cybbekTos Poccuinckon depepaunn.

2. DopMbl U coaepXaHue CrnpaBok

2.1. B uenax ycraHoBneHwna B OTvaeneHusx ropY «MoL MO» (ganee - OtaeneHus)
eanHoobpasHoro nopsaka obpalleHus C nHopmaumen O XunbiX MNOMELLEHVAX W rpaxaaHax,
yAOBNETBOPEHNS MH(OPMALIMOHHBIX NOTPeBGHOCTe! rpaxaaH, Co3faHna OonTUMalbHbIX ycnosu Ans
NONyYeHWss WHTepecylolwe MHGpOopMauum B CUCTEMAaTUSNPOBAHHOM  BUAE, ropy «voL, MO»
ycTaHaBnuBalTCa cneayoume hopmbl CnpaBok:

dopma Ne1 (Mpunoxerne Ne1 k HCTpyKLWK). CopepykaHve: CBeAeHUs 0 perucTpaunmn rpaxaaHmHa
no MecTy NpebbiBaHNA B XXUTOM NOMELLEHNN.

®opma Ne1 (apxueHas) (Mpunoxexvne Ne2 k WHcTpykumm). CoaepxaHue: apxvuBHbie CBEAEHUA O
perncTpauumn rpaxaaHHa no MecTy npedbiBaHNs B XKUNOM NOMELLEHNN.

®opma Ne2 (Mpunoxerne Ne3 k UHCTpyKUWK). CopeprkaHve: CBeieHUs 0 perncTpaunmn rpaxaaHmHa
MO MECTY XWUTENbCTBA B XUIIOM NOMELLEHUN.

®opma Ne2 (apxvsHas) (MpunoxeHne Ned k WHeTpykumm). CoaepxaHue: apxuBHbie CBEAEHWA O
perucTpauum rpaxaaHuHa no MecTy XUTenbCcTea B XUTOM NOMELLEHNN.

®opma Ne3 (Mpunoxenue Ne5 k UHcTpykuum). CopaepxaHune: CBEAEHNA O TOM, HTO rpaxaaHvH He
6bin 3aperncTpUpoBaH No MecTy NpebblBaHUsA 1 N0 MECTY XWUTENbCTBA B XWTOM NMOMELEHNN.

dopma Ne4 (Mpunoxerne Ne6 k MHcTpykuumn). CopepxaHue: cBeaeHns o peructpaunm rpaxgaH no
mMecTy NpebblBaHNA 1 N0 MECTY XUTENbCTBA B XWUIOM NOMELLEHUN.

dopma Ne4 (apxvsHan) (MpunoxeHue Ne7 k WHcTpykumm). CoaepxaHue: apxvBHbie CBEAEeHWUA O
perucTpaLmm rpaxaaH no Mecty npebbiBaHusi U NO MECTY XUTENbCTBA B XKUMOM NOMELLEHNN.

dopma Ne5 (Mpunoxernne Ne8 k UHcTpykuum). CopepxaHue: CBEAEHUA O TOM, HTO rpaxpaaH,
3aperucTpupoBaHHbIX NO MeCTy NpebbiBaHNA U NO MECTY XUTENbCTBA B XUMOM NOMELLEHNN, HeT.

dopma Ne6 (Mpunoxenve Ne9 k UHcTpykuum). CopepxaHue: NHOPMALMSA O XKUOM NOMELLEeHNN.



dopma Ne7 (MpunoxeHrue Ne10 k MHcTpykumm). CoaepxaHue: CBEAEHUA 0 TOM, YTO rpaxaaHUH CHAT
C PerucTpaunoHHOro y4YeTa B CBA3N CO CMEpPTbIO M MHGOopMaUmMs O rpaxaaHax, 3aperncTpypoBaHHbIx no
MecTy npebblBaHWs 1 N0 MECTY XUTENbCTBA B XUMOM NOMELLEHNN, Ha AaTy ero CMepTu.

dopma Ne9 (Mpunoxenve Ne11 k NHcTpykuum). CoaepaHue: CBeAeHUA O perucTpauuy rpaxaat
no MecTy npebbiBaHWs U MO MECTY XWUTENbCTBA B XXWIOM MOMELLEHUM U MHDOPMAaLMA O XUIOM
NOMELLEHUN.

dopma Ne9 (apxusHas) (Mpunoxerne Ne12 k UHcTpykumm). CoaepxaHve: apxuBHbie CBEAEHUA O
perucTpauum rpaxxaaH no Mecty npebbiBaHNSA U NO MECTY XWUTENbCTBA B XXMOM NOMELLEHUN U apX1BHas
NHOPMaLUS O XKUMNOM NOMELLEHUN.

2.2. WHas perucTpaumoHHO-XUNULLHAA WHMOPMaunMsa BHOCUTCS B ChpaBkn Mo yCTHOMY Wnu
NUCbMEHHOMY 3asiBNeHUIo rpaxaaH npy eé Hanuumm 8 FOBY «MoLL MO».

3. Bbigaua cnpaBokK rpaxaaHam

3.1. CnpaBk# BblaalOTCs B npouecce npuema 3asBuTeneil no yCTHbIM WK NUCbMEHHbIM
3a8BMEHNAM, COCTaBNsOTCA (OPOPMNSIOTCA) M MOAMUCHIBAIOTCA cneuuanucTamu no pabote ¢
3a8BUTENAMM, CTApLUMMK CrieumanucTam no paboTe ¢ 3asBUTENAMM, a Takke, B Criy4ae HeobxoaMmocTy,
3aMecTUTEeNaMM HauanbHukoB OTAeneHun unu HadvanbHukamu OtaeneHwii. ApxuBHbIE Cnpasku no
NMUCbMEHHLIM  3asIBNEHWAM  3asBuTeneil  cocTasnsalTcs  (oopMmnsioTcs) UM NOAMUCbIBAOTCA
[NOKYMEHTOBEaMU, a TaKke, B Cry4ae HeOGXOAMMOCTN 3aMeCTUTENAMU HadanbHUKOB Otpenenuin nnu
HavYanbHukamu OTaeneHnn. »

B anekTpoHHOWN hopMe CrpaBky BbiAAIOTCA NOCPEACTBOM OOpalleHns Yepes pernoHanbHbI noptan
3NEKTPOHHBIX YCnyr Ha canTe https://51gosuslugi.ru/ nnn yepes NyHbIn kabuHeT Ha cainte NOBY «M®L|
MO».

3.2. CnpaBku, B TOM Yucne cofepxalline apxvBHbie CBEAEHVS O perucTpauun rpaxaaH no Mecry
npeGbiBaHUS 11 MO MECTY XUTENLCTBA B XKUbIX NOMELLEHUAX, apXUBHbIE CPaBKM (CoaepXalyne CBeAeHs
O peructpaumv rpaxaaH, KoTopble CoAepXaTCsi B apXMBHbIX NMOKBAPTUPHBIX KapTO4Kax W 3aKpbITbIX B
HacTosiee Bpems) npu obpalleHun 3assutens B OTAENeHWE NO MECTy XpaHeHUs MOKBapTUPHbIX
KapTouYeK, BblAATCA B MOMEHT obpalleHus 3asBuTenNs, No Mepe nx roToBHOCTH.

[lonyckaeTcA onpeaensTb CPOK FOTOBHOCTU B CBA3M C ANUTENbHbIM (DOPMUPOBAHMEM U
0hOpMMEHMEM NPV 3aNPOCe apXMUBHbIX cBEAEHNIA. Mpyn 3TOM 0BLLMIA CPOK MCNONHEHWUS B 3TOM Cryyae He
LOMKeH npe.bllwaThb 5 (NATb) pabounx aHen ¢ Aatbl obpalleHus.

3.2.1. MopAaoKk Bbigayn CNpaBoOK MO XWUMbIM MNOMELLUEHNAM, PaCMONOXEHHbIM Ha TeppuTopun
MypmaHckoi obnactu, npu obpalieHnn 3asBuTens B OTAeNeHUs roBY «MoL MO».

3.2.1.1. Cnpaeku, B TOM YUCne CoAepX)alle apXMBHbIE CBEAEHNA O perucTpauum rpaxaaH no Mecry
npebbiBaHUA W MO MECTYy XWTENbCTBa B >KUMbIX MOMELUEHUAX, BbIAAKOTCHA B OtpeneHusx no
MepsomaiickoMy, OkTsibpbckomy, JIEHUHCKOMY aAMUHWCTPATMBHBLIM OKpyram ropoaa MypmaHcka
HE3aBVCKMO OT MeCTa perucTpaumm no MecTy XUTenbcTea (MecTy NpebbiBaHus) Ha TeppUTOpuK ropoaa
MypmaHcKka B MOMEHT obpalleHnsa 3aaBuTens.

CnpaBk1, B TOM Yucne copepxaline apxvBHble CBEAEHUA O perucTpauun rpaxaaH no mecry
npebbiBaHUA M N0 MECTYy XWUTENbCTBA B XKWMbIX MOMELUEHUAX, PacnonOXeHHbIX Ha TeppuTopuu
MypmaHckoi obnacTyv 3a npeaenamm ropoaa MypmaHcka, BblAarTCA B MOMEHT obpalleHus 3aaBUTENA B
OTAENEHVsX Mo TeppuTopuansHoOMy npuHuuny: B otaenexun FOBY «MoL MO», pacnonoxeHHoMm B
HaceneHHOM MyHKTE Ha TeppUTOPUM KOTOPOro 3aperucTpUpoBaH rpaxaaHvH nubo TeppuTopus Takoro
HaCeNeHHOro MyHKTa OTHeCeHa K 0BCMyXvBaHUIO B KOHKPeTHOM oTgeneHun FOBY «MoL| MO».

3.2.1.2. ApxviBHble CMpaBKu CO CBEAEHWAMMU, KOTOpble COAepXaTCs B apXUBHbIX MOKBAPTUPHBIX
kapToukax, oOpMneHHbIX (3aBefeHHbIX) Ao sHBaps 2011 roga n 3akpbiTbix B HacTosLiee Bpems,
BbIAAIOTCS 3asBUTENAM B TedeHun 5 (nATv) paboumx AHeiR CO AHA obpalleHnsa, ¢ oopMneHnem
MOCPEACTBOM aBTOMATU3MPOBAHHOM MHMOPMALMOHHON cucTembl 3anpoca B OTaenexve, rae
OCYLLECTBMSIETCA XPaHEHWNE apX1BHON NOKBAPTUPHON KaPTOYKN.

CocTaBneHve (odopMmnenve) Takon cnpaskun OTAeneHvem, rae OCyLeCcTBMAETCA XpaHeHue
apXVBHO NOKBAPTUPHOMN KapTOUKW, HE MOXeET npesbiwaTh 3 (Tpex) padounx AHen.

3.2.2. MopAaaok BblAauy CNpaBoK MO IKCTEPPUTOPUANBEHOMY MPUHLMAY (MO XUNbIM MOMELLEHNAM,
HaXOAALMMCS B APYroM MyHUUMNanbHOM o6pa3osaHunm).

3.2.2.1. Bce hopMbl CNpaBOK BLIAAKTCS 3asBUTENAM B TeyeHun 5 (NaTn) pabounx AHei co AHA
obpalLeHns, ¢ 0hOPMNEHNEM NOCPEACTBOM aBTOMATU3MPOBAHHON MH(OPMALMOHHO CUCTEMbI 3anpoca
B OTaeneHue, rae ocyLecTBNAETCA XpaHeHe NOKBAPTUPHBIX KAPTOYEK, B TOM YUCIE apXUBHbIX.

CocraBneHve (ogopmneHue) Takoin cnpaskun OTaeneHnem, rae OCyLecTBNAETCA XpaHeHue
NOKBAPTUPHbIX KApTOYEK, HE MOXET npeBbiwaTh 3 (Tpex) pabounx AHeN.

3.3. CnpaBkv BbIAAOTCA COBCTBEHHWKAM, HAHWMATENAM XWUIblX NOMELIEHU rocyAapCTBEHHOro
UMM MYHULMNANbHOrO XUNWWHOro coHAaa, a Takke rpaxaaHam, 3aperncTpupoBaHHbIM B KWIbIX
NOMELLEHNSX (MK UX NPeACTaBUTENsM, ykasaHHbIM B N.3.6, n. 3.7 HacToswen VIHCTpykumK).



HacnegHukam yMepLunx rpaxaaH, npy npeabaBneHun NoaTBepXAaWnX AOKYMEHTOB, BbIAAIOTCA
cnpasku no ¢gopme Ne2, a Tawke Npu OTCYTCTBUAW WHbIX 3APErnCTPUPOBAHHBIX PXKAAH B XUnom
nomeLLeHun — cnpasku no dopme Ne7.

3.4. Cnpasku oopm NeNe 1-3, B TOM UMCne apxvBHbie, BbIAAKTCA HENOCPEACTBEHHO bhusnyeckomy
nuLy, B OTHOLUEHUM KOTOPOro OHW (POPMUPYIOTCA. Bbigaya cnpasok dopm NeNe 1-3, B Tom uucne
apXMBHbIX, OCYLLECTBASETCSA NULIAM, AOCTUMLMM 14-neTHero Bo3pacTa, a Takke UX NPeacTaBuTensaM.

3.5. Bblgaya apxuBHbIX CNPaBOK OCYLLECTBAETCA TOMbKO 3a NEPUOA, KOrAa rpaxaaHnH ABNANCA
COBCTBEHHVMKOM, HaHUMaTenem J>KUMoro nomelleHuss rocyAapCTBEHHOro Wnu  MyHWLMNanbHOro
XunuuHoro goHaa, nmbo Gbin B HEM 3aperncTpupoBaH.

3.6. Bbljgaya CNpaBOK rpaxaaHam Mo YCTAHOBIIEHHbIM HacTosLLen WHCcTpyKkumen dopmam
OCYLLECTBNSAETCS HAa OCHOBaHUM CreaAyoLwmnX JOKYMEHTOB:

3asBneHne O BblAaye CNpaBkiM B YCTHOW WNW MUCbMEHHOW dopme (Mpunoxenve Ne 13 K
UHCTpyKUun);

[OKYMEHT, YA0CTOBEPSIOLLNA nuyHocTb';

npaBoyCTaHaBNMBawLMe [OKYMEHTbl Ha >unoe rnomelleHne AnA COOCTBEHHUKOB, He
3aperncTpupoBaHHbIX B XKNIOM NOMELLEH, B Criyqae, ecnn Takne AaHHbIe OTCYTCTBYIOT B 6ase AaHHbIX
(AOTOBOP WU MHOW AOKYMEHT, BblpaXarwlnid coaepxaHne CAenku ¢ HeABMKUMbIM UMYyLLECTBOM U
NPOLLEALLNA rOCYAAPCTBEHHYIO perucTpaumio), CBUAeTeNLCTBO O rocyapCTBEHHOW perncrpauun npasa
cOBCTBEHHOCTM Ha XUNoe nomeLLeHne, Bbinucka u3 EaQMHoro rocyaapcTeeHHOro peectpa HeABMKMMOCTA
(nanee — Bbinucka u3 EMPH).

3.7. Mpwu obpalleHnn NnpeAcTaBuTeNs rpaxaaHnHa unu lopuanyeckoro nuua.

3asBfeHVe O Bblgaye CNpaBkM B YCTHOW MMM MUCbMEHHOW dopme (Mpunoxenne N2 13 K
WHCTpyKUMK) — ANS NpeacTaBuTens rpaxaaHnHa;

3asBneHWe O Bblaaye CnpaBku B YCTHOW WUNW NUCbMEHHOW dopme (Mpunoxenvne Ne 14 «
WHCTpyKuMK) — ANA NpeacTaBuTens lopnan4eckoro nuua; .

[OKYMEHT, YA0CTOBEPAIOLWMIA NNYHOCTL NPeACTaBUTENA rpaxgaHuHa';

npaBoycTaHaBNuBaloWme [OKYMEHTbl Ha Xunoe rnomMeljeHne  Ana COOCTBEHHMKOB, He
3aperycTpupoBaHHbIX B XKINIOM NOMELLeHU, B Criyqae, ecnv Takne AaHHbie OTCYTCTBYIOT B 6ase AaHHbIX
(ROrOBOP WU MHOW [AOKYMEHT, BblpaXalolwuid coaepxaHne CAenkn ¢ HeABMKIMBIM UMyLLECTBOM 1
NPOLUeALINA roCyAaPCTBEHHYIO PerucTpaumio), CBnAeTensCcTeo o rocyfapCTBeHHOW perucrpauyuv npasa
COBCTBEHHOCTM Ha XUNoe nomeLLeHue, Bbinucka us EaQMHoro rocyaapCTBeHHOro peectpa HEABMKUMOCTH
(nanee — Bbinucka ns EMPH);

N0BEPEHHOCTb, 0ChOPMNEHHAs B COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuiickon ®egepaunn®?).

1 [JOKyMEHTbI, yA0CTOBEPAIOLLME NTUYHOCTD:

- nacnopT rpaxaaHuHa PO, ynocTosepatowui TMYHOCTL rpaxaaHnHa Poccuiickoit deaepauunmn Ha Tepputopun PO,

- macnopT rpaxaaHuHa PO, yaocToBepsiowmMin NMYHOCTb rpaxaaHuHa P® 3a npepgenamu PO — ana rpaxaaH, NoCTOAHHO
npoxwusatowwmx 3a npegenamu Po;

- BPEMEHHOe Y0CTOBEPEeHNE NMYHOCTY rpaxaaHuHa PO, Bbiaasaemoe Ha nepuoa ochopmnexust nacnopTa;

- BUA HA XWTENbCTBO UMW Pa3peLLeHne Ha BpeMeHHOe NpOoXvBaH1e — ANs NHOCTPaHHbIX rpaXiaH, NOCTORHHO NPOXUBAIOLLMX Ha
TeppuTopumn PO;

- BOEHHbIl BUneT AeiicTeylollero BoeHHocnyxawero P®. lMpu Hanuuum OTMETKM «yBONMEeH B 3anac» He ABNAeTca
YAOCTOBEPEHUEM JTUHHOCTY.

2 HotapuanbHO YA0CTOBEPEHHbIE AOBEPEHHOCTH:

HoTtapuaneHble AaencTeus B Poccuiickoin defepauun  coBepliaioT HOTapuychl, paboTalowme B rocyAapCTBEHHOM
HOTapUanbHON KOHTOPE MM 3aHUMAIOLLIMECS HaCTHO NpPaKkTUKON.

B cny4ae, ecrnv B NoCeneHnuy Um pacnoroxeHHoM Ha MEXCENeHHON TepPUTOPUIN HAaceNeHHOM NYHKTE HET HoTapuyca, Npaso
coBepluaTh HOTapuanbHble AeiCTBUS UMEIT COOTBETCTBEHHO rnasa MECTHOW aAMUHUCTPALMKN MoCeneHnsa v cneunanbHo
YNOMHOMOYEHHOE [OMKHOCTHOE NNL0 MECTHOrO CamoynpaBneHus nocenexus unu rnasa MECTHOW aAMUHUCTpaLnu
MyHWLMNAnNbHOro pafioHa W cneuuanbHo YNonHOMOYEHHOE AOMKHOCTHOE L0 MECTHOTO CaMOynpasneHus MyHULUMNANbHOro
panoHa.

HoTapuarnbHble AeNCTBus OT UMeHn Poccuiickoi deaepaummn Ha TeppuTopumn Apyrux rocyaapcTs COBEPLUAIOT AOMKHOCTHbIE
NWLIA KOHCYNbCKMX yupexaeHuin Poccuiickoin deaepauni, ynonHOMOYEHHbIE Ha COBEPLUEHNE TUX OeNCTBUN.

3 K HoTapuarnbHO yAOCTOBEPEHHbIM 4OBEPEHHOCTSAIM NPUPaBHNUBAKOTCS:

1) AOBEPEHHOCTM BOBHHOCTYXALLMX W APYIUX NN, HAXOAALLMXCA Ha U3NEYeHNH B rocnuTansx, CaHaTopuax u ZAPYrux BOEHHO-
neYeBHbIX YUPEXAEHUsX, YAOCTOBEPEHHbIE HAYaNbHUKOM Takoro y4YpexaeHus, ero 3amectutenem no MEANLMHCKOW 4acTu,
CTapLUMM Unu AexXypHbIM Bpayuom,

2) [LOBEPEHHOCTU BOEHHOCNYXaliMX, @ B MyHKTax AUCNOKaLuu BOWHCKUX yacTen, COeAVHEHUN, yYpexaeHuin u BOEHHO-
yuebHbIX 3aBEAEHUIl, rAe HET HOTapuasnbHbIX KOHTOP W ApYriX OpraHoB, COBEpLUAIONX HOTapuanbHble AENCTBUSA, Takxe
[OBEPEHHOCTN pabounx W CryXaliux, YNeHOB UX CeMel W YneHos cemell BOEHHOCMNYXaLLMX, YA0CTOBEPEHHbIE KOMaHAUPOM
(HaYanbHUKOM) 3TUX YacTU, COBAMHEHNS, YUPEXAEHWUS NN 3aBEAEHUS,

3) AOBEPEHHOCTN NNLI, HAXOAALLMUXCA B MeCTax NULLEeHUs cB060bl, YAOCTOBEPEHHbIE HAYarNbHUKOM COOTBETCTBYIOLLENO
MecTa nueHus ceoboabl;

4) [OBEPEHHOCTU COBEPLUEHHONETHNX AEecnocobHbIX rPaXAaH, HaxOAALMXCA B YYPeXACHUAX counanbHON 3almThbl
HAceneHusl, YAOCTOBEPEHHble aAMUHUCTPauMen 3TOro  YUYpeXAaeHWa Wunu - pykoBoanuTenem (ero 3amectutenem)
COOTBETCTBYIOLLErO OpraHa coLmanbHoW 3aLiuTbl HaceneHus.



3.8. Mpn ofpalieHnn 3aKOHHOro NPeAcCTaBUTENS  COBEPLUEHHONETHUX HeaAeecnoCobHbIX,
OrpaHUYeHHbIX B 4€eCnOCOBHOCTU, HECOBEPLLUEHHONETHUX U NUL, NPUPaBHEHHbIX K HUM:

3asBreHne O Bblgade CrnpaBkM B YCTHON unu nucbMeHHon opme ([MpunoxeHue Ne 13 K
UHCcTpyKuun);

AOKYMEHT, yAOCTOBEPSAOWMNA INMYHOCTb  3aKOHHOrO  NpeAcTaBUTENs  COBEPLUEHHONMETHUX
HeneecnocobHbIX, OrpaHNYeHHbIX B AeecrnoCoOHOCTM, HECOBEPLUEHHONETHUX U NUL, NPUPaBHEHHbIX K
HUM':

AOKYMEHT, MNOATBEPXAAWMA nNpaBO 3aKOHHOro npeacTtaBuTENs  BbICTynaTb OT  UMEHW
COBEPLUEHHONETHMX HeAeecnoCcobHbIX, OrpaHNYEHHbIX B 4€ECNOCOBHOCTI, HECOBEPLUEHHONETHUX U NuL,
NPUPaBHEHHbIX K HAM.

3.9. [okymeHTbl, npepocTaBnsieMble ANA MNONyYEeHUA CrpaBoOK, AOMKHbI COOTBETCTBOBATH
cnegyrowmum TpeboBaHusaM:

TEKCTbl LOKYMEHTOB HanucaHbl pa3bopymnBo;

damunns, NMA M OTHECTBO B AOKYMEHTaxX HanucaHbl NONMHOCTbIO U COOTBETCTBYIOT MacnopTHbLIM
OaHHbIM;

B [OKYMEHTaX HET NOAYNCTOK, MPUMMUCOK, 3a4€PKHYTbIX CMOB U UHbIX HE OrOBOPEHHbIX NCNPaBNEHWI;

BCE VMEIOLMECA UCNPaBreHNss B [OOKyMEHTax CKpenneHbl nevyaTbilo U 3aBepeHbl NoAnucChbio
YyNONHOMOYEHHOro Nnua;

AOKYMEHTbI, UCNOSNTHEHHBIE CUHUMU UMK YePHbIMU YepHUnamm (NacTon) OT PykW, UMEIOT NoANUCH U
neyarTu;

AOKYMEHTbI HE UMEIOT NOBPEXAEHUN, HanNn4Yne KOTOopbIX HE NO3BONSAET OAHO3HAYHO UCTONKOBATL UX
coaepxaHue.

3a npeacTaBneHne He[oCTOBEPHbIX CBEAEHUI, 3assBUTENb HECET OTBETCTBEHHOCTb B COOTBETCTBUM
C AENCTBYIOLNM 3aKOHOAATENbCTBOM.

3.10. B cny4ae Heo6xoauMOCTV nuua, BblAalowme crnpaskv, BripaBe BHOCUTb B YCTaHOBMEHHbIE
dopMmbl cnpaBok B rpady «Mpumeyanve» AONONHUTENbHYIO PerncTpaunoHHO-XUMULLHY MHopMaumio,
coaepxawyytocs B 6ase gaHHbIX.

3.11. B cnyyae HanpaBnenus B agpec NOBY «M®L MO» 3assBneHua o Bbigaye CrpasBku B
NUCbMEHHOW hOpPME NOYTOBbLIM OTNPaBNEHNEM NUYHAA NOANUCH 3asBUTENA JOMkHa ObiTb 3aBepeHa B
YyCTaHOBSIEHHOM 3aKOHOM NOpsAKe: HOTapuanbHO.

B cnyyae Hanpaenenus B agpec NOBY «M®L| MO» 3asBneHus o Bblaaye cnpaskv B NMUCbMEHHO
dopme nocpeacTBoMm TenerpadHOW CBA3M NWYHAs NoOANUCH 3asBUTENA AofkHa ObiTb 3aBepeHa
onepaTtopamu TenerpacgpHON CBA3NM B YCTAaHOBMEHHOM 3aKOHOM MOpAAKe - TenerpamMma C OTMETKOW
«3aBepeHHasny.

4. Bblpaya cnpaBoK opraHusauusiM, rocyfapcTBeHHbIM, MyHULUNANbHbLIM OpraHam u
noaoBeAoOMCTBEHHbIM UM OpraHusauunsam

4.1. Bblgada cnpaBok opraHusauuMsiM, rocyAapCTBEHHbIM, MyHUUMNANbHbIM  OpraHam U
NnoABeAOMCTBEHHbLIM UM opraHusauusm ocywectensetca FOBY «M®LL MO» Ha BymaxHOM HocuTene u B
dopmMe 3NEKTPOHHOro AOKYMEHTa B Criyyasix, NpeayCMOTPEHHbIX AEeVCTBYIOWMM 3aKOHOAATENbCTBOM U
(vnn) B COOTBETCTBUM C COrnaweHnsMu 0 B3aMMoaenCcTBUM.

5. Cpoku Bblaaum (HanpaBreHusi) CpaBoK NpU NMCbMEHHOM obpalleHun

5.1. lMpu nucbMeHHOM obpaleHnn Bblaava (HanpasneHue) cnpasBoK OCYLLECTBNAETCA B TeYeHue
10-Tn paboynx gHen ¢ gHa pernctpauum obpalieHus.

6. CpoKu XpaHeHUs 3asiBfIEeHUI O BblAaye apXUBHbIX CNPaBokK

6.1. CpoK XpaHeHUs 3asBMNeHUs O Bblaadye apxMBHbIX CMpaBoK cocTasnseT 1 rog c AaTbl
perucTpaunmn 3asBneHus.



MOU
gOKgMeHTb* Mpunoxenne Ne 1 k HCTpyKLUun

locyaapcTBeHHoe 06nacTHoe BiomkeTHoe yupexaeHne «MHOrogyHKUMOHaNbHbIA LIEHTP NpeAoCcTaBneHns
rOCYAapCTBEHHBIX ¥ MyHULMNanbHbIX yenyr MypmaHckon obrnactu»
r. Mypmatck, yn. Noacranuukoro, a. 1, Ten. (8152) 994244, chakc (8152) 410566
an. noyma: info@mfc51.ru
WHH/KMN 5190913407/519001001

N oT r.
dopma Ne1
CIMNPABKA
Mo yyeTHbIM AaHHbiM FTOBY "MOL| MO" rpaxaaHuH(ka) ,
/ / roaa poXAeHWs, 3aperucTpuposaH(a) no mecty npebbiBaHWs
(BpEMEHHO)
c / / roga no HacTosLee BpeMsi B XXUOM NOMELLEeHUN No agpecy:
r. MypmaHck, yn. 4. , KB.
[lomxkHoCcTHOE Nnuo:
cneuvanuct no pabore ¢ 3aaBUTENAMMN
(noanuce) (N.0.Pamunus)

M.M.



MOU
gOKgMeHTbt Mpunoxexue Ne 2 k MHCTpyKumm

[ocynapcTeeHHoe obnacTHoe BioaxeTHoe yupexaeHne «MHOroyHKLUMOHaNbHbIN LEHTP NPefoCTaBneHus
roCyZapCTBEHHbIX 1 MyHULMnanbHeix yenyr Mypmaxckon obnactuy
r. Mypmasck, yn. Mogcranuukoro, 4. 1, Ten. (8152) 994244, dhakc (8152) 410566
an. noyma: info@mfc51.ru
WHH/KMN 5190913407/519001001
N oT r.

®opma N2 1 (apxuBHas)
CMNPABKA

Mo yyeTHbIM faHHbIM FTOBY "M®LL MO" rpaxxaaHuH(ka)

/ / roga poxaeHus, obin(a) sapeructpuposaH(a) no Mecty
npebbiBaHNs (BPEMEHHO) C / / roga no ! / roga
B XXMNOM nomeLleHum no agpecy: r. Mypmasck, yn. 8. , KB.

[omKHOCTHOE NnLO:
cneuvanuct no paboTe ¢ 3asBUTENAMU

(noanucek) (N.0.Pamunus)

M.IM.



MOMU
gOKgMEHTbI Mpunoxerne Ne 3 k MHCTpyKumm

"ocynapcTeeHHoe obnacTtHoe BogxeTHoe yupexaenne « MHOroyHKUMOHaNbHbIA LEHTP NPeaoCTaBNeHUs
rocyapCTBEHHbIX ¥ MyHUUMnNanbHbix yenyr Mypmaxckon obnactmn»
r. Mypmanck, yn. Moacranuukoro, a. 1, Ten. (8152) 994244, chakc (8152) 410566
an. noyma: info@mfc51.ru
WHH/KIMN 5190913407/519001001

N oT r.
®opma Ne 2
CNPABKA

Mo yyeTHbIM AaHHbIM TOBY "M®LL MO" rpaxgaHuH(ka)

/ / roga poXaeHus, 3aperncTpmpoBaH(a) N0 MeCTy Xutenbcrea
(nocTosiHHO) C / / roga no HacTosiLiee BpeMs B XXUITOM
nomeLLeHnm
no agpecy: r. MypmaHck, yn. A, , KB.
[ormkHoCTHOE NnL:
cneumanuct no paboTe ¢ 3asBUTENAMU

(noanwuchk) (N.0.damunus)

M.M.



MOMU
gOKgMeHTb' MpunoxeHue Ne 4 k HCTpyKumm

FocyaapcTseHHoe 06nacTHoe GlokeTHoe yupexaerne «MHOroyHKUMOHaNbHbIA LEHTP NpeaocTaBnexus
roCyAapCcTBEHHbIX U MyHULMNAnbHbIX yenyr Mypmarckon obnactu»
r. Mypmaknck, yn. Mogctanuukoro, 4. 1, Ten. (8152) 994244, dakc (8152) 410566
an. noyma: info@mfc51.ru
WNHH/KMM 5190913407/519001001
N oT r.

®opma Ne 2 (apxuBHas)
CMNPABKA

Mo y4eTHbIM AaHHbIM FTOBY "M®L| MO" rpaxaaHuH(ka)

/ / roga poxaeHus, 6bin(a) sapernctpupoBaH(a) no Mecty
XWUTenbCcTBa (MOCTOAHHO) C / / roga no / / roga
B XKMITOM NoMmeLLieHnmn no agpecy: r. MypmaHck, yn. A , KB.

J[lormKHOCTHOE NuLo:
cneumanucT no paboTe ¢ 3asBUTENAMU

(noanuce) (N.0.®amunus)

M.IM.



MOU
gOKgMeHTbl Mpunoxenne Ne 5 k MHCTpyKumm

[ocynapcTeeHHoe obnactHoe BiopkeTHoe yupexaeHue «MHOroyHKUMOHaNbHbIN LEHTP NPeaoCTaBneHus
roCyAapcTBEHHbIX ¥ MyHULUMNANbHbIX yenyr MypmaHckon obnactu»
r. Mypmanck, yn. Mogcranuukoro, a. 1, Ten. (8152) 994244, dakc (8152) 410566
an. nouma: info@mfc51.ru
WMHH/KMM 5190913407/519001001

N oT r.
®opma Ne 3
CIMNPABKA
Mo yyeTHbIM faHHbIM FTOBY "M®LL MO" rpaxxaaHuH(ka)
/ / roga poxaeHus, He 6bin(a) 3aperncTpupoBaH(a) No MecTty

npe6biBaHNs (BPEMEHHO) 1 MO MECTY XKMTENbCTBA (NMOCTOAHHO) B XWUIOM NOMELLEHUM No aapecy:

r. MypmaHck, yn. A, , KB.

[ormKHOCTHOE NnL:
cneyuanucT no pabore ¢ 3aaBUTENAMMN

(noanuce) (N.0.Pamunus)

M.M.



MOMU
gOKgMeHTbi MpunoxeHne Ne 6 k MHCTpyKumm

["ocynapcteeHHoe obnactHoe BiopxeTHoe yupexaeHue «MHOroyHKLUMOHanNbHbIA LEHTP NpeaocTaBneHust
rocyAaapcTBEHHbIX ¥ MyHULMNanbHbIX yenyr Mypmaxckon obnactu»
r. Mypmanck, yn. Mogcranuukoro, a. 1, Ten. (8152) 994244, chakc (8152) 410566
an. noyma: info@mfc51.ru
WHH/KII 5190913407/519001001
N oT r.

®opma Ne 4
CIMNPABKA

Mo yyeTHbIM AanHbIM TOBY "MLl MO" B xnnom nomelleHun no agpecy: r. MypmaHck,

yn. 4. , KB. 3aperncTpmpoBaH(a,bl) rpaxkagaHuH (ka,He):
Ne OaTa Bug [ata, cpok
n/n SREMITHA, M, GT4eETRO poXAOEeHUsa | perucTpauuu perucrTpauum

[omkHoCTHOE NnLO:
cneuyvanuct no paborte ¢ 3asBUTeNAIMU

(noanuce) (N.0.damunus)

M.IM.



MOM
QOKgMEHTb' MpunoxeHue Ne 7 k HCTpyKLUmmn

[ocypapcTeeHHoe obnacTHoe BogxeTHoe yupexaeHne « MHOroyHKUMOHaNbHbIA LEHTP NpefocTaBnerust
rOCYAapCTBEHHbIX ¥ MyHULMNANbHbIX yenyr MypmaHckon obnactu»
r. Mypmatnck, yn. Mogcranuukoro, 4. 1, Ten. (8152) 994244, cdakc (8152) 410566
an. noyma: info@mfc51.ru
WMHH/KIMM 5190913407/519001001
N oT r.

®opma N2 4 (apxuBHas)
CMNPABKA

Mo y4eTHbIM AaHHbIM FTOBY "M®L| MO" B xunom nomelleHun no agpecy: r. MypmaHck,

yn. A , KB. B nepwopa c / / roga no
/ / ropaa 6bin(a,u) 3aperncTpupoBaH(a,bl) rpaxaaHuH (ka,He):
Ne [ata Bua [aTa, cpok
n/n CRMANAA; HMH,; DTHEGTRO POXAEHUSA | perucTpauuu perucTpaumu

[lorkHOCTHOE NnLo:
cneynanuct no pabore ¢ 3aaBUTENAMA

(nognuce) (N.0.®amunus)

M.IM.



MOU
gOKgMEHTb‘ MpunoxeHnne Ne 8 k MHCTpyKumm

locypapcTeeHHoe 06nacTHoe BropxeTHoe yupexaeHue «MHOrogyHKUMOHaMbHbBIA LEHTP NpefoCTaBNeHus
rocyAapCTBEHHbIX M MyHULMNanbHbIX ycnyr Mypmaxckon obnactuy»
r. Mypmanck, yn. Moacranuukoro, A. 1, Ten. (8152) 994244, dhaxkc (8152) 410566
an. nouyma: info@mfc51.ru
WMHH/KMMN 5190913407/519001001
N oT I

®opma Ne 5
CMNPABKA
Mo y4eTHbIM AaHHbIM FTOBY "M®L] MO" B xunom nomellexnn no agpecy: r. Mypmack,

yn. 4. , KB. rpakgaH, 3apermcTpupoBaHHbIX N0 MECTY

npebbiBaHnsi (BPEMEHHO) 1 MO MECTY XXUTENbCTBA (MOCTOSHHO), HET.

[ormKHOCTHOE NnLo:
cneyunanuct no paboTe ¢ 3aaBUTENAMN

(noanuce) (N.0.Pamunusn)

M.M.



MOU
QOKgMeHTbt MpunoxeHune Ne 9 k HCTpyKumm

locynapcTeeHHoe obnacTHoe BropxeTHoe yupexaerne «MHOrodyHKUMOHaNbHbBIA LEHTP NPeLoCTaBNeHus
roCyAapCTBEHHbIX U MyHULMNanbHbIX yenyr Mypmanckon obnactiy
r. Mypmatck, yn. Mopactanuukoro, A. 1, Ten. (8152) 994244, daxc (8152) 410566
an. noyma: info@mfc51.ru
WHH/KMMN 5190913407/519001001
N oT r.

®opma Ne 6
CMNPABKA

NHdopmaumsa o Xunom nomewleHun no agpecy: r. Mypmasck, yn. N
KB. ;

nnowaap: KB.M.,

( , ) COCTOUT U3 KOMHaT,

CobcTBEHHMKOM(aMu) ABNAETCA(IOTCA):
/ / r.p.,
/ / r.p.,

I'IpaBoyCTaHasnMBa}omMe OOKYMEHTbI.

[lormKkHOCTHOE NnLo:
cneyunanuct no paboTe ¢ 3asBUTENAMMN

(noanuce) (N.0.Pamunus)

M.IM.



locyaapcteeHHoe obnacTHoe GioaxeTHoe yupexaenue «MHOroyHKLMOHanNbHbLIA LEHTP NPpeaoCTaBneHus
roCyZiapCTBEeHHbIX ¥ MyHULMnanbHbix yenyr Mypmaxckow obnactiy
r. Mypmatck, yn. Mogcranuukoro, 4. 1, Ten. (8152) 994244, dakc (8152) 410566

an. noyma. info@mfc51.ru
WHH/KMM 5190913407/519001001

MpunoxeHve Ne 10 k MHCTpyKumm

N oT r.
®opma Ne 7
CIMPABKA
Mo y4eTHbIM AanHbiM FTOBY "M®L MO" rpaxxaaHnH(ka)
/ / ropa poxaeHus, bbin(a) sapeructpmposaH(a) no Mecty
XUTeNbCTBa (MOCTOAHHO) C / / roga no / / roga
B XKWUIOM nomeLleHun no agpecy: r. Mypmasck, yn. A, , KB. ,

CHAT(a) C PEerncTpaunoHHOro y4eTa B CBA3N CO CMEPTbIO.
[arta cmepTu: r.

Ha paty ero(ee) CMepTH B XUOM NMOMELLEHWI 3aperncTpupoBaH(a,bl) rpaxaaHuH(ka, He):

INe damunums, UMs, 0THECTBO HAara Bua Harta, cpok
n/n ' ' POXAEHUA | perucTpauuu perncrpaumm

[ormKkHOCTHOE NnLo:
cneumanucT no paboTe ¢ 3asABUTENAMMN

(noanuce) (N.0.Pamunus)

M.IT.



MOMU
gOKgMeHTb[ Mpunoxenne Ne 11 k UHCTpyKumun

locynapcteenHoe obnacTHoe GlomkeTHoe yupexaeHne «MHOrogyHKLMOHaNbHbIA LEHTP NpesocTaBneHns
roCyAapCTBEHHbIX M MyHULMNanbHbix yenyr MypmaHckon obnactm»
r. Mypmanck, yn. Moacranuukoro, 4. 1, Ten. (8152) 994244, chakc (8152) 410566
an. noyma: info@mfc51.ru
MHH/KMM 5190913407/519001001
N oT F.

®opma Ne 9
CMNPABKA

Mo y4eTHbIM AaHHbIM TOBY "M®L| MO" B xunom nomeLieHnmn no agpecy: r. Mypmasck,

yn. i , KB. 3aperncTpupoBaH(a,bl) rpaxxaaHvH (ka,He):
Ne JaTa Bug [arta, cpok
n/n VAMUIAR, MMM, OTIACTRO POXAEHUA | peructpauum perucTpauyunu

NHdopMaumsa o XXnnom noMeLLeHuu:

nnowanb: KB.M.,

( , ) COCTOUT U3 KOMHaT,

CobcTBeHHMKOM(amu) sBnaeTcs(loTes):

/ / r.p.,
/ / o
MpaBoycTaHaBnuBawLme JOKYMEHTbI:
[lormkHocTHOE Nnuo:
cneywanucT no pabore ¢ 3aaBUTENSMU
(noanuce) (N.0.Pamunus)

M.T.



, MOMU
gOKUMeHTb! MpunoxeHnne Ne 12 k UHCTpyKumun

FocynapcTeeHHoe obnacTHoe GlomkeTHoe yupexaeHne «MHOroyHKLUMOHANbHbIA LEHTP NpeAoCTaBNeHUs
rocyAapCTBEHHbIX 1 MyHULMNarnbHbIX yenyr Mypmaxckon obrnactu»
r. Mypmatck, yn. Moacranuukoro, 4. 1, Ten. (8152) 994244, dakc (8152) 410566
an. nouma: info@mfc51.ru
WHH/KMM 5190913407/519001001
N oT r.

®opma Ne 9 (apxuBHas)
CNPABKA

Mo yyeTHbIM AaHHbIM TOBY "MOLL MO" B Xunom nomeLleHnn no agpecy: r. MypmaHck,

yn. 4. , KB. B Nepuoa c / / ropa no
/ / roaa 6bin(a,n) 3aperucTpupoBaH(a,bl) rpaxaaHuH (ka,He):
Ne damunus, UMs, 0TYECTBO flara Bua fara, cpok
n/n pOXAEHWA | pernctpauuv perucTpaumu

MHdbopmaumsa 0 X1nom NoMeLLeHnn:

nnowjaap: KB.M.,

( , ) COCTOUT U3 KOMHaT;

Cob6cTBEHHMKOM(amu) ABNAETCA(0TCA):

/ / r.p.,
/ / r.p.,
MpaBoycTaHaBnuBaoLLMe AOKYMEHTbI:
[lorKHOCTHOE NnLo:
cneyuanuct no paboTe ¢ 3aaBUTENAMMU
(noanuce) (N.0.9amunus)

M.IM.



[Tpunosxenue Ne 13
K Unctpykuuu

B I'OBY «M®I] MO»
oT

(OHO 3asBuTens /mpeacTaBuTeNs

3aKOHHOTrO MpEACTaBUTENIA 3a}lBHTCJI}l)

aJipec perucTpaLyu/mpedpIBaH s

KOHT.TeIeoH

3asBiIcHUE

[Tpory BeIIAaTh apXMBHYIO CIIPABKY Ha i
rojia poXKAeHuUs, paHee 3aperuCTPUPOBAHHOTO 10 aJpecy (am):

AJNpec perucTpanmu: [lepuon npoxuBaHus:
1. c 5 I10
2. c . 10
3. c o
4. c - I10
5. c . 10
« » 20 T.
(NOAIMCH) (DaMuTHs, HHALIHATIBI)

CrnpaBKy noJIydu:

« » 20 T.

(moanuce) (Damunus, HHULMAIBI)»



[Tpunoxxenue Ne 14
K MHCcTpyKuun

B I'OBY «M®I[ MO»
oT

(®UO npencTaBUTENs 3aABUTENS — FOPUAMUECKOTO JTHLIA)

IOPHIMUYECKHH aJpec

KOHT.TeJepOH

3asBiIcHHAE

[Ipomry BbIZATh apXWBHYIO CIpaBKy Ha OOBEKT / OOBEKTHI HEIBUKMMOCTH, HAXOAALIMUCS
(HaxopsMecs ) / HaXOAUBIIMHCS (HAXOIUBIITHECS) B COOCTBEHHOCTH:

FOpuauueckwuii agpec: [Tepuon:

1. C . . 1o

2. C o s J§(0)

3. c 1o

4. c 1o

5. [ 10
a TaKk)Ke O 3aperuCTPUPOBAHHBIX JIMLAX B YKa3aHHBIA IIEPUOL.
« » 20 T.

(rmoAnumes) (Damuus, MHALKAITBI)

CnpaBky noJIyquI:

« » 20 T.

(noamnuce) (Damunus, UHULHAIIBL)»



